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HIDALGO MEDICAL SERVICES

Position: Sterilization Technician

POSITION SUMMARY

Under the direct supervision of the Dental Director, the sterilization technician will use
OSHA guidelines to clean, sterilize, assemble, package, organize, store, and distribute
dental instruments and equipment. The sterilization technician will also enable the dental
staff to make more efficient use of their time by carrying out specific tasks.

The delivery of quality services and positive interaction with our customers is critical to the
completion of all the tasks within this job description, thus the employee is responsible for
establishing and maintaining interpersonal relationships with patients, visitors, and HMS
employees in a courteous, respectful, and professional manner. Guidelines include all HMS
policies and procedures.

POSITION ACCOUNTABILITIES

1. Clean and sterilize equipment according to OSHA standards. Utilize appropriate
PPE.
2. Organize instruments during sterilization, audit, and log instruments

that need to be replaced.

3. Organize burs and routinely maintain an order list alongside the Lead Dental Assistant.

4. Clean and maintain dental equipment used for treatment, i.e., endodontic equipment,
digital x-ray sensors, etc.

5. Prepare procedure trays and treatment rooms using aseptic techniques, based on the
daily schedule.

6. Record sterilizer test results, sending results to the supporting evaluation company.

7. Stock and organizing inventory in dental treatment rooms.

8. Clean and sterilize dental operatory rooms as needed.

9. Sterilize all instruments for the next day.

10. Support Dental staff by obtaining prosthetic appliances from the patient and
cleaning while the patient is in the chair as needed.

11. Fabricate custom trays, bleaching trays, pour models when impressions are taken,
trim casts, etc.

12. Provide administrative support as needed.

13. Operate and update maintenance logs for ultrasonic machines, autoclaves, and other
sterilizing equipment

14. Maintain and monitor temperature logs for local anesthetic, medications, and other

quality assurance measures as needed.



15. Check lab cases routinely, maintain communication with the lab to reassure cases
are delivered on time, maintain documentation of lab cases, etc.

16. The position of Sterilization Technician requires compliance with Hidalgo Medical
Services' written standards, including its Compliance Program and Standards of
Conduct and policies and procedures. Such compliance will be an element
considered as part of the Sterilization Technician’s regular performance evaluation.

17. Failure to comply with Hidalgo Medical Services Written Standards, which may
include the failure to report any conduct or event that potentially violates legal or
compliance requirements or Hidalgo Medical Services Written Standards, will be
met by the enforcement of disciplinary action, up to and including possible
termination of employment, in accordance with Hidalgo Medical Services
Compliance Program Policy and Procedure.

18. Perform other duties as assigned.

MINIMUM QUALIFICATIONS

High School graduate, G.E.D., or -equivalent experience.

Experience in a community health center setting is preferred.

The ability to work in a productive, respectful manner with all patients, staff, and
Supervisors.

Must have current CPR certification within 90-days of employment

REQUIRED SKILLS

Compliance with all state and federal laws and regulations, as they pertain to the position,
including HIPAA, sexual harassment, scope of practice, OSHA, etc.

Understands and promotes the mission, vision, and values of the health center both in the
workplace and in the community.

Excellent human relations and oral/written communications skills.

Must be a strong team player.

TO APPLY

Completed HMS Employment Application may be emailed to
jobs@hmsnm.org or dropped off or mailed to:

1105 N. Pope Street, Suite C, Silver City, NM 88061

Or

530 DeMoss Street, Lordsburg, NM 88045

For more information call 575-247-6036
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